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General Philosophy

Our Doctrinal Position

1. We believe in the verbal inspiration, total accuracy, and absolute
authority of the Bible.
2. We believe in one God in three Persons: Father, Son, and Holy Spirit.
3. We believe in the Deity of Jesus Christ.
4. We believe that man was created in the image of God; that he
sinned; and that as a result, every man is born with a sinful nature.
Being totally depraved, man is doomed to spend eternity in Hell
forever separated from God.
5. We believe that the Lord Jesus Christ was born of a virgin; that He
lived a sinless life; that He died on the cross for sins as the
substitutionary atonement for sinners; and that He rose again the
third day according to the Scriptures.
6. We believe that by grace through faith, apart from good works, man
may be saved; thereby becoming a child of God.
7. We believe that every believer should grow spiritually by walking in
the Spirit in obedience to the Word of God.
8. We believe in a literal Heaven as the eternal home of all the
children of God and a literal Hell as the place of eternal punishment
for the lost.

Our Mission Statement

Community Christian Academy (CCA) exists to reinforce Christian values
from the Christian home to the Christian classroom through 1. a warm,
spiritual atmosphere, 2. quality academics, and 3. Christian character
development.
The philosophy of a school guides its choice of faculty/staff members,
what curriculum and procedures will be followed, and what programs
will be offered. In an age dominated by un-Biblical philosophies, CCA
has determined to base its philosophy on Christ and His Word.
As a ministry of Community Bible Baptist Church (CBBC), we desire to
fulfill the commission of our Lord which is to teach His disciples the
commandments of God (Matt. 28:19-20). CCA agrees to assist Christian
parents in meeting their Biblical responsibility to train their children “…in
the nurture and admonition of the Lord” (Eph. 6:4). As an extension of
the local church and the Christian home, our school assists parents in
giving each student a thorough Christian education as each subject is
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taught within the parameters and principles of the Word of God.
The goal of CCA is to be different, and to be different purposely. We
seek to give young people an education that is unique among the public
and private schools of our area. CCA desires that students be thoroughly
trained in the truths of Scripture as well as the truths God has spread
throughout creation. CCA seeks to develop the strength of character
and conviction to stand up for God as Biblical principles are internalized.

Our Three Pillars

As explained in our mission statement, CCA looks to three major pillars
that govern everything we do:
First, we desire a warm, spiritual atmosphere for our student body. For
this purpose, CCA is an evangelistic ministry of CBBC with a strong
environment where Christian young people may learn a Biblical
worldview.
Second, CCA strives for academic excellence in preparation for life. CCA
believes in traditional educational procedures and emphasizes the basics
in building a strong academic foundation. Students are challenged to
work independently and to think for themselves as they build convictions
that will stand under the pressures of our modern culture.
Third, CCA is committed to developing character in young people
through a consistent and loving discipline program. All rules and
regulations are established on the basis of Biblical conviction (love the
Lord thy God) and to enable the school to function more orderly (love
thy neighbor). We sincerely believe that firm and fair discipline will help
young people develop good character in order to be life-long learners
and servants of the Lord.
These are the reference points that govern all that we do. We realize
the magnitude of this challenge, and we are dedicated to the task. We
will seek to guide the students into being mentally prepared,
emotionally stable, physically active, morally straight, and spiritually
obedient to Jesus Christ.

Our Purpose

The purpose of CCA is to assist the Christian home in its obligation to
provide a Christian education for the family. A Christian education is
based upon the Bible, which provides the operational principles,
educational philosophy, core curriculum, and standards of conduct. Our
desire is to afford the Christian parent an opportunity to train their
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children “…in the nurture and admonition of the Lord” (Ephesians 6:4).
While God gives the Christian parent the responsibility to “train up a
child in the way he should go” (Proverbs 22:6), this cannot be
accomplished apart from a local New Testament Baptist church that
preaches God’s Word and an educational institution whose teaching
centers around the principles of God’s Word.
CCA exists as an extension of the church and Christian home to help
parents accomplish this vital task. This command is not taken lightly and
requires a great deal of daily interaction. It is the purpose of CCA to
assist parents in giving each student a thorough Christian education
with each subject taught within the parameters and according to the
principles of the Word of God.
With God’s guidance and blessing, CCA is endeavoring to build a
Christian school ministry based firmly upon the Word of God. Every
policy of the church/school is carefully measured against the highest
standards of God’s Word.
Under the leadership of the Pastor of CBBC who has the ultimate
responsibility for the school ministry and with the assistance of the
school faculty, all operational policies are instituted.
The Administrator of CCA provides for the daily administration of the
school program, while the faculty provides the students a thorough
Christian education.

Our People

Our faculty is made up of Christians devoted to the cause of Christ,
faithful to His Word, and committed to the ministry’s philosophy. We
strive for our teachers to hold four-year college degrees or a minimum
of three years of teaching experience.

Our Program

Prayer, Bible stories, and Scripture memorization are stressed on the
primary and secondary level. While a greater emphasis is given to the
study of fundamental doctrines, as outlined previously, with practical
life application on the secondary level, there is also a strong emphasis
on personal evangelism and service in the local church. The King James
Bible is the only Bible used as a standard for memory and content work.
Chapel is a regular part of the school program and is held weekly. The
speakers will include staff men as well as guest speakers.
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All phases of the curriculum are directed to assist in the ultimate
development of the child, with emphasis upon Christian character
development, mastery of academic fundamentals, and student
achievement.

Our Parents’ Code

The parents of our students are absolutely vital to the success of CCA.
We could not have a Christian school without loyal parents who entrust
us with their children. We believe that, with each parent adhering to this
code, CCA can provide a quality Christian education that honors God. We
ask our parents to support and abide by the following Parents’ Code:
1. I will pray regularly for the faculty and administration of CCA.
2. I will do my best to cooperate fully with the educational program of
CCA, endeavoring to have each of my children well prepared for
class each day; and to help them cultivate a relationship with the
Lord Jesus Christ.
3. I will pay my financial obligations to CCA on time. If for whatever
reason I am not able to do this, I will notify the administration in
advance of the due date to give explanation for the delay, as well as
make arrangements for taking care of my obligation.
4. I will volunteer to help with school functions as my schedule permits.
5. I will attend all meetings and parent functions at CCA.

Grievance Guidelines

The staff desires a harmonious relationship with parents. If parents have
a question about a school policy or an event that involves their child,
they are to notify their child’s teacher. Please remember that if you
complain to your children, criticize the school, or make negative
remarks to other parents; you undermine the authority structure in
your child’s life and ultimately hurt your own efforts with your child.
Since we are most effective when we work together, we expect to
follow the Biblical patterns in handling problems. Problems are best
handled early and with as few people involved as possible. Gossip will
complicate even the smallest problem. Gossip is discussing any situation
negatively with anyone who is not part of the problem or its solution.
Gossip is detrimental to all involved.
If a problem should arise, call the school office, and ask the person
involved to return your call. They will return the call as soon as possible.
If a conference is needed, the person will arrange it at that time. All
conferences will be conducted on school property. An effort will be
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made to resolve any differences and maintain excellent communication
between parents and school faculty. If the problem cannot be resolved
at that meeting, the proper chain of command should be followed:
teacher, administrator, and then pastor.
Please do not go to a teacher’s home or approach a teacher at church to
address a grievance. We do not wish the fellowship between parents
and teachers to be strained by bringing problems to their homes or the
church. [Refer to previous paragraph.]
Parental support is an essential part of the educational process. If in the
sole discretion of the administration, a parent has failed to support the
Administrator or school faculty or the standards articulated in the
ministry’s Statement of Faith, the administration reserves the right to
deny the student continued enrollment in the school.

Admission Policies

Attendance at CCA is a privilege made possible by the sacrificial giving of
God’s people of CBBC. Students should be grateful for those who have
provided this opportunity for quality Christian education. Students are
admitted on the basis of their desire and the support of their parents
for a Christ-centered education. The privilege to attend may be lost by
any student/parent who is not in harmony with either the rules or the
spirit of the school.

Non-Discriminatory Policy

CCA, as a ministry of CBBC, is legally permitted to make enrollment
decisions based upon religious criteria, including doctrinal and lifestyle
issues. It is the policy of CCA to enroll students who subscribe, without
reservation, to CCA’s Statement of Faith and Standards of Conduct and
who are living out these doctrines and standards in all areas of their
lives, both at and away from ministry functions. CCA does not
discriminate in enrollment on the basis of race, color, sex (as
determined at birth and not subject to change), national origin, age, or
any other characteristic protected by law.

Requirements for Application

A student will be considered for admission to CCA after the submission
of an application. Up-to-date immunization records are also required.
Upon submission of the application, parents should make arrangements
for a formal interview with the school administrator. The purpose of the
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interview is to present the school’s philosophy and unique opportunities
to the parents and students. Ample opportunity will be given for
questions and a tour of the facilities will be given. Therefore, we require
the parents to bring the prospective student(s) with them to this
interview. Please bring all academic records available with you to this
interview unless we have already received transcripts from the previous
school. Acceptance of a student is made upon an individual basis and is
contingent upon a satisfactory interview with the school administrator.
Aptitude/achievement test scores, previous academic history, and
references will be considered. A placement test may be required.
Kindergarten students must be five years of age on or before September
1st. First grade students must be six on or before September 1st. A
transfer kindergarten student previously enrolled in another state is the
only exception to the September 1st cut-off. The administration reserves
the right for proper grade placement. When all forms have been properly
submitted and an interview conducted, you will receive notification from
the administrator that your student has been accepted into CCA.
At least one parent must attend the Parent Orientation Meeting held
prior to school starting. The date of this meeting will be on the yearly
calendar.
After the first quarter, no student in grades 4-12 will be considered for
admission who has not maintained at least an overall “C” average from
the transfer school.
A student who has been expelled from CCA must wait a minimum of
one semester and may be required to wait a period of one year from
the date of expulsion before they can be considered for re-admission. A
student who has been expelled or denied enrollment from another
school may be required to wait for a period of one year from the date of
expulsion before they can be considered for admission. Students under
these circumstances are admitted on a probationary status and will be
required to meet for a designated counseling session on a regular basis
throughout the time of the probation.
No student will be admitted or allowed to remain in CCA who does not
agree to cooperate with the overall purpose and program of this school.
The child should understand that his parents have delegated their
authority to the school. Therefore, he is subject to the instruction and
discipline of the faculty and administration of CCA.
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Re-enrollment Policy

The dates for re-enrollment will be announced on the school calendar
each year. To be re-enrolled, a student must be acceptable academically
and otherwise, complete re-enrollment forms and have the current
account up-to-date.

Accreditation

CCA is a ministry with sincerely held convictions against government
control and oversight over the academic aspects of our institution. We
are currently registered as a private school with the Florida Department
of Education and have met the Pinellas County requirements
accordingly.

Financial Policies

Tuition and gifts form the financial basis of CCA; no government monies
are accepted for the education of children at CCA. In order for the
school to meet its financial obligations, it is essential that all tuition be
paid when due.

Tuition Plans

Tuition and fees paid in full by the first day of school will receive a 10%
discount. For those desiring to pay by installments, an agreement must
be reached with the administrator as to which plan is desired.

Before/After Care

Students should not arrive before 8:15 a.m. Before and after care are
available. At 3:50 p.m., all students waiting on rides will report to after
school care.
Before Care

Hours 7:15 am - 8:15 am
Fees $5 per hour per child per day
Children dropped off before 7:15 am must be prearranged or will incur a
surcharge of $10. The surcharge will be charged in 15 minute
increments. In addition, there is no guarantee that there will be
supervision for children dropped off before 7:15 am.
After Care

Hours 3:50 pm - 5:00 pm
Fees $5 per hour per child per day
Children must be picked up by 5:00 pm. A surcharge of $10 (per child)
will be made if a child is not picked up by 5:00 pm. The surcharge will be
incurred in 15 minute increments.
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Delinquent Accounts

Students with unpaid tuition/fees that are thirty (30) days delinquent will
receive a letter to remind the parents of the delinquency of their account.
 All payments are due thirty (30) days from the date of the invoice.
Past due invoices will reflect a $5 late fee after 30 days
 If an invoice is more than 60 days past due, a $15 late fee will be
charged.
 After 60 days if no arrangement with the school office has been
made, unfortunately the services provided for your child will not be
available.
We know that life can sometimes be difficult and staying on top of
invoices is not always easy. If an emergency situation occurs, we will do
our best to work through it with you; but please be sure to
communicate with the office if such a situation arises.

Refund of Fees/Tuition

Miscellaneous fees are not refundable. A full month’s tuition is due for
any month in which the student has been enrolled for any period. Tuition
agreements are binding until the end of the month unless a release is
secured in writing from the administration. Tuition for the first month
may be pro-rated for enrollees during the school year if appropriate.

Fundraising

While we recognize and appreciate the great sacrifice that many of our
families make to send their children to our school, a great financial
burden is carried by the faculty who willingly minister to the students
while being paid non-comparably to local public-school teachers. These
teachers have the same professional training, but a greater workload.
Tuition alone does not cover the cost to educate your children. In order
to provide some of the extras that make CCA special, we must have
fundraisers to meet those needs. Every family is expected to take part in
school-wide fundraising. We know that our families are busy, but this is
a good opportunity for you to teach your child to bear some of the
responsibility for his/her own education. If you truly cannot take part,
please consider a financial contribution to the school in lieu of your
family’s participation and diligently uphold in prayer the school’s
financial position.
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Funds collected through the fundraisers of CCA will be used for the
intended purpose only. No funds will be re-directed or returned to
students or parents for any reason.

School Programs

Throughout the year, both elementary and high school students will
perform a variety of school programs and plays. Attendance for the
school plays/programs is mandatory. If your student misses the
play/program, he will accrue a $25 fine unless the absence was
approved by the administrator due to an emergency. If you know your
student is going to miss the school play/program because of an
emergency, please contact the school administrator as soon as possible
so that the necessary changes to the play/program can be made.
Students are required to be in school dress code when attending the
school plays/programs, graduation, fundraising, and sporting events as
a spectator.

Attendance Policies
School Hours

The school day for kindergarten through twelfth grade is 8:30 a.m. until
3:30 p.m., Monday through Friday.

Arrivals and Departures

Please adhere to the drop off and pick up procedures in regard to traffic
control. These procedures are made for the safety of your children.
Students arriving before 8:15 a.m. must go directly to before care in the
lunchroom which is also called Barnard Hall.
During drop off from 8:15-8:30 a.m.
1. Kindergarten through eighth grade students will go directly to their
classroom.
2. Ninth-twelfth grade students will go to the lunchroom.
All students arriving after 8:30 a.m. will go directly to the school office
to be checked in by the school secretary. If there is a legitimate reason
for the tardy, a note must be sent with your child to be reviewed by the
school office.
Students should arrive and depart school in dress code unless told
otherwise by the administration.
If a child is to be picked up by someone other than someone on your
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Pick up list, please notify the school office prior to the pick up,
otherwise the child will not be released.
When there is a need to pick up your child during the school day, it must
be done through the school office.
Parents wishing to attend classes with their child may do so at the
discretion of the teacher and administration. Parents must have their
attendance scheduled in advance with the faculty.

General Responsibilities for School Attendance

Regular attendance is absolutely essential to successful schoolwork.
Absences cause hardships on all concerned; please do your best to
avoid them.
Upon a student’s return from an absence, all students must present a
note written by the parents or guardian to their teacher. A text message
or an email is not sufficient. Please send a note even if you have called
regarding the student’s absence. The administration will determine the
status. Students must make up any missed work.

Tardy and Absence

Students arriving after 8:30 a.m. and before 9:00 a.m. will be considered
tardy and given a demerit based on whether it is excused. After 8:45
a.m. they must be signed in by a parent/guardian.
Students arriving between the hours of 9:00 a.m. and 12:00 p.m. will be
assessed a half-day absence.
Students arriving as late as 1:30 p.m. will be assessed a three-quarter
day absence.
Absences can be monitored through the parent portal on the school
website.

Tardy Policy

While some tardies are unavoidable, being late disrupts the learning
process for the late student, the teacher, and other members of the
class. Traffic, distance, or car trouble may be accepted for excuses for
tardies, occasionally, but families must make appropriate adjustments
in order to be in school on time. All tardy students must first report to
the school office before going to class. One demerit will be given for
each unexcused tardy. All students arriving after 8:45 a.m. will need to
be signed in by a parent/guardian.
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Excused Absence(s) or Tardy

The student is excused if he has an illness or injury that prevents
him/her from being physically able to attend school. If a student is
absent due to illness for three days or more, he must return with a
physician’s note. The absences will be designated as unexcused if a
physician’s note is not received. The following are acceptable excuses:
1. The student has a medical or dental appointment.
2. The student needs to be isolated from the general population
because of virus or major illness.
3. A death occurs in the immediate family of the student [including,
but not limited to, grandparents, parents, brothers, and sisters].
4. The student is part of a court proceeding.

Unexcused Absence(s) or Tardy

A student is unexcused when he is willfully absent from school with or
without knowledge of the parent. A student is unexcused from school
when he is absent for any reason other than those listed above under
Excused Absence(s). The following are unacceptable excuses:
1. Oversleeping
2. Too tired from a school activity the night before
3. Avoiding a test, quiz, or project due date
4. Parents keeping children out for personal reasons
5. Working at home or business
6. Transportation (missed ride, etc.)
7. Babysitting
8. Non-educational trips (going out of town)
9. Going shopping, hair appointments, etc.
A student will receive five demerits for each unexcused absence he
accrues. After the student receives three unexcused absences, a
meeting with his parent will be mandatory to discuss possible
consequences.

Absences: Written Noti ication, Admit Slips

Absences that are initiated by the school are considered educational
and will not count toward a student’s total absences. Every non-school
initiated absence, excused or unexcused, will require written
notification from the parent or guardian explaining the absence. (Please
send a note even if you have called the school office regarding the
absence.) Students must present a note to the office written by the
parent/guardian the day they return from an absence.
14

It is the responsibility of the administration to determine whether the
absence is excused or not. For any excused absence, the student may
make up academic work. This policy applies to regular homework, quizzes,
tests, exams, research papers, or projects. If there is any question, please
check with the administration before the willful absence.
Students will receive the number of days they were absent to make up
work for an excused absence from school. An extension may be
requested for an extended absence.

Excessive Absences

A student who has more than ten absences (excused or unexcused) per
semester may be required to make up time missed. If a student has
twenty-five or more absences (excused or unexcused) per year, the school
reserves the right to retain the student who missed or is late twenty-five
or more times in a year.
Student absences and tardy may can be tracked via the school online
management software. This can be viewed at any time by parents.
Please be aware of your student’s absences.

Absences Before/After School Events

Students absent from school are not permitted to attend after school
and evening events. This policy includes athletic events. In order for a
student to participate, he must attend school for an entire day. Rare
exceptions may be made by the administration.

Family Request to Miss School: “Cuts”

From time to time, important family situations arise that may require
missing school. We do expect that every effort be made to plan within
the allowances in the school calendar; however, to accommodate those
special family situations, students may use up to five “cut days” within
the following limitations:
Cuts may not be taken during the first or last week of semester.
Cuts may not be taken during achievement testing week.
Cuts will not be approved if a student has already missed five school
days in the first semester or fifteen days for the year. Only one day may
be used immediately before or after Spring Break.
1. Please send a note to the office at least one week in advance
requesting the “Cut” for approval.
2. The student must present the approval to the teacher for any
missed work to be assigned.
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3. The student must return the approval to the office no later than two
days before the cuts begin.
4. The administrator must sign the note in order for this to be an
excused absence.
It is the responsibility of the student to complete these procedures in a
timely manner.

Early Dismissal

When a student must leave school early, please submit a note to the
office with the time and explanation. Please do not go directly to
student’s classroom or message the teachers. Please avoid the
temptation for early dismissals to become habitual. No student may
leave CCA campus without permission from their parent and approval
from administration.

Attendance Awards

We annually recognize all students who have been faithful in their
attendance to school. Perfect attendance awards are presented to
students who have never been late for school, left early, and have never
missed a day. The student also must have attended CCA for the full
school year.

Standards of Conduct
Philosophy

The discipline policies are designed for the purpose of instruction in
righteousness. Our desire is to be “firm, fair, and friendly” in all matters
related to the discipline of the student body.
There are generally two reasons for these rules. First of all, Scripture
teaches us that we are to show our love for God (Matthew 22:35-40). God
clearly teaches us that if we love Him we must avoid certain behaviors
such as lying, cheating, stealing, immoral activity, etc. Obedience to God’s
moral standard with the right heart attitude shapes our character toward
Christ-likeness and shows others a testimony to please God, not self.
Second, the Scriptures teach us to demonstrate a love for our neighbor.
Our school family is made up of people from different backgrounds and
preferences. In order for all to live together in harmony and efficiency,
CCA must set up some minimal standards of behavior, dress, and
operational procedure.
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The Bible is clear that the basic responsibility for discipline resides
within the home. Therefore, parents will be informed when unusual
circumstances arise. For the good of the child, it is essential that the
home and the school be in active agreement. Proverbs 3:12 and 19:18
will be of some help in this area.

Appearance

The Dress Code of CCA takes into consideration various principles
regarding dress and appearance as taught in the Bible. As set forth in
Scripture, the effectiveness of a Christian testimony is directly related to
one’s attitudes, actions, and appearance. Attitudes are of primary
importance in life because they chiefly influence one’s actions and
appearances.
NOTE: CCA’s staff reserve the right to inspect and to monitor all aspects
of the student’s appearance, makeup, hairstyles, jewelry, etc., and to
determine what is acceptable for school purposes.
Although Christians differ in their preferences and convictions regarding
dress and appearance, this Bible-based ministry asks that those families
participating in the ministry of CCA demonstrate deference. Deference
is the act of honoring, respecting, and submitting to leadership, so long
as that leadership is within its prescribed authority as taught in
Scripture.

K-6th Grade Boys Dress Code
I.

Uniform Requirements
A. Pants: Khaki, Blue, Black, Gray, Brown, Green, or Red
1. Must fit properly
2. Must wear a belt, if pants have belt loops
3. No cargo pants, sweatpants, athletic wear, joggers, or
elastic cuffs
4. Pants must be a solid color from the above list only.
B. Shirts:
1. Solid color polo only
2. Bottom button must be buttoned
3. If the polo contains a logo, the logo may not be any bigger
than the size of a quarter.
C. Sweaters:
1. Can utilize a zipper or buttons
2. If it is a pullover style, a V-neck is recommended.
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3. Pullover hoodies are not permitted for use in the classroom.
They may be worn to and from school but not in class.
D. Footwear:
1. Athletic or nice casual shoes
2. Close-toed that slip on or lace up
II. Casual Friday
A. Nice Jeans (no tears, rips, holes, or fraying)
B. CCA t-shirt only
C. Appropriate footwear (see above)
III. Field Trips (unless otherwise announced by school faculty)
A. Nice jeans
B. CCA t-shirt only
C. Appropriate footwear
IV. Hair and Jewelry
A. Clean
B. Off the ears and collar
C. Above the eyebrows
D. No dyed hairstyles
E. No mohawks
F. No earrings, facial jewelry, or necklaces
G. No watches that can send or receive phone calls/texts or play
music/games

K-6th Grade Girls Dress Code
I.

Uniform Requirements
A. Skirts or Jumpers: Khaki, Blue, Black, Gray, Brown, Green, or Red
1. Fit: must be loose
2. Length: not shorter than middle of the knee
a. If the skirt comes up too far when sitting, the student
will be asked not to wear that skirt or jumper again. A
note will be sent home.
b. Leggings do not make the skirt appear any longer.
3. Shorts MUST be worn under all jumpers or skirts.
4. Skirts or jumpers must be a solid color from the above list
only.
B. Shirts:
1. Solid color polo only
2. Fit: Must be loose
3. Length: Must cover the back when student bends over
18

4. If the polo contains a logo, the logo may not be any bigger
than the size of a quarter.
5. Bottom button must be buttoned
C. Sweaters:
1. Can utilize a zipper or buttons
2. If it is a pullover style, a V-neck is recommended.
3. Pullover hoodies are not permitted for use in the classroom.
They may be worn to and from school but not in class.
D. Footwear:
1. Close-toed or athletic shoes
2. No sandals or flip-flops permitted due to recess time on the
playground
II. Casual Friday
A. Nice jean skirt
1. Fit: Loose
2. Length: Middle of the knee
3. No holes, fraying, or tears
4. Slit cannot be higher than 4 fingers above the hemline
B. CCA t-shirt only
1. Fit: Loose
2. Length: Covers the back when student bends over
C. Appropriate footwear (see above)
III. Field Trips (unless otherwise announced by school faculty)
A. Nice jean skirt (see casual Friday guidelines)
B. CCA t-shirt only (see casual Friday guidelines)
C. Appropriate footwear for activity
IV. Hair
A. Clean
B. Brushed
C. Out of the face
D. No dyed hairstyles
E. No short, masculine haircuts
F. No makeup

7th-12th Grade Young Men Dress Code
I.

Uniform Requirements
A. Pants: Khaki, Blue, Black, Gray, Brown, Green, or Red
1. Must fit properly
2. Must wear a belt, if pants have belt loops
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II.

III.

IV.

V.

3. No cargo pants, sweatpants, athletic wear, joggers, or
elastic cuffs
4. Pants must be a solid color from the above list only
B. Shirts:
1. Solid color polo only
2. Bottom button must be buttoned
3. If the polo contains a logo, the logo may not be any bigger
than the size of a quarter.
C. Sweaters:
1. Can utilize a zipper or buttons
2. If it is a pullover style, a V-neck is recommended.
3. Pullover hoodies are not permitted for use in the classroom.
They may be worn to and from school but not in class.
D. Footwear:
1. Close-toed or lace up shoes
2. Athletic or nice casual shoes
3. Must wear socks
P.E.
A. Athletic shorts to the knee
B. CCA P.E. uniform t-shirt only
C. Athletic shoes with socks
Casual Friday
A. Nice jeans (no tears, rips, holes, or fraying)
B. CCA t-shirt only
C. Appropriate footwear (see above)
Field Trips (unless otherwise announced by school faculty)
A. Nice jeans
B. CCA t-shirt only
C. Appropriate footwear
Hair and Jewelry
A. Clean
B. Off the ears and collar
C. Above the eyebrows
D. No dyed hairstyles
E. No Mohawks
F. No earrings, facial jewelry, necklaces
G. No watches that can send or receive phone calls or texts or play
music/games.
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7th-12th Grade Young Ladies Dress Code
I.

Uniform Requirements
A. Skirts: Khaki, Blue, Black, Gray, Brown, Green, or Red
1. Fit: must be loose
2. Length: not shorter than middle of the knee
a. If the skirt comes up too far when sitting, the young
lady will be asked not to wear that skirt again
b. Leggings do not make the skirt appear any longer
3.
Skirts must be a solid-color from the above list only
B. Shirts: Solid-color polo
1. Fit: Must be loose
2. Length: Must cover the back when student bends over
3. Bottom button must be buttoned
4. If the polo contains a logo, the logo may not be any bigger
than the size of a quarter
C. Sweaters
1. Can utilize a zipper or buttons
2. If it is a pullover style, a V-neck is recommended.
3. Pullover hoodies are not permitted for use in the classroom.
They may be worn to and from school but not in classes.
D. Footwear:
1. Nice casual or athle c shoes
2. Sandals and ﬂip-ﬂops are permi ed, but they need to be
nice casual ones, not rubber ones that you would wear to
the beach
II. P.E.
A. Loose fitting athletic shorts to the middle of the knee
B. CCA P.E. uniform t-shirt only
C. Athletic shoes with socks
III. Casual Friday
A. Nice jean skirt
1. Fit: Loose
2. Length: Middle of the knee
3. No holes, fraying, or tears
4. Slit cannot be higher than 4 fingers above the hemline
B. CCA t-shirt only
1. Fit: Loose
2. Length: Covers the back when student bends over
C. Appropriate footwear (see above)
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IV. Field Trips (unless otherwise announced by school faculty)
A. Nice jean skirt (see casual Friday guidelines)
B. CCA t-shirt only (see casual Friday guidelines)
C. Appropriate footwear for activity
V. Hair
A. Clean
B. Out of the face
C. No unnatural hair-colors (pink, green, blue, etc.)
D. No masculine short haircuts
Students must be in dress code when arriving and departing from the
school property during school hours unless authorized by the
administration. This does not apply to organized sports events. If a
student does not follow the dress code, a faculty member will address
the student and give clear directions. If the dress code problem is not
corrected, demerits will be given; and parents will be informed.

Boy/Girl Relationships

Wholesome friendships between boys and girls are not discouraged. No
student shall engage in physical contact of any kind with any student
unless directed by a school official for the purpose of a school
recreational activity such as physical education. Senior high boy/girl
friendships will be closely guarded.

Physical Conduct/Immorality

Demonstrations of romantic involvement between students on school
property is forbidden. Hand holding, embracing, or any other immoral
act that would contribute to undue familiarity will not be tolerated. This
type of behavior will result in demerits, suspension, or expulsion.
Boys and girls must maintain a six-inch distance at all times. Behavior
should be above reproach.
Definition of “immoral act” - bodily contact, actively undertaken or
passively permitted, between members of the opposite sex or members
of the same sex for the purpose of satisfying sexual desires and any
bodily contact that a reasonable person would understand to
demonstrate a propensity or intent to engage in an immoral or
homosexual act
Definition of “identifying statement” - a statement that a student is a
homosexual, bisexual, or otherwise immoral, or words to that effect or
language or behavior that a reasonable person would believe is
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intended to convey the statement that a student engages in or has a
propensity or intent to engage in immoral and/or homosexual acts.
Examples: “I am gay,” “I am a homosexual,” “I have a homosexual
orientation.”
Homosexual conduct, defined as acts or identifying statements, is
incompatible with enrollment at CCA and is a basis for dismissal. All
students must be treated with dignity and respect, free of threats or
harassment.

Discipline

Christians are expected to treat everyone with proper respect and are
to show deference to those in authority. Such conduct as talking back,
sarcasm, complaining, griping, and gossiping are behaviors that will not
be tolerated at CCA.

K-6th Grades Demerits

Generally speaking, all of the elementary classroom teachers follow
similar formats for correcting classroom problems. They are instructed
to “put a band-aid on for the size of the wound.” They will speak to the
students, call the parents, or take away recess time as they see fit.
When a student's behavioral problem rises to the level of needing to
contact the parents, the teacher will write a letter to the parents and
provide the administrative office with a copy of the letter. This copy of
the letter will serve as the administration's record of contacting the
parents in an effort to involve them in providing discipline to the child.
The administrator may also request the parents to call the school about
the matter. Please do so by calling as soon as possible. Demerits will be
given no matter the age of the student for specific infractions such as
physical fighting and other infractions that the administration deems
worthy of demerits.
Things that would violate school rules, but take place during the
summer, occur off-campus, or outside the time of regular school hours
will be disciplined by the school to the extent that the offense or the
person or persons involved are involved in school activity. Other types
of off campus or out of school violations will be left up the parents, the
youth group, or the church to discipline. However, the student may be
placed on disciplinary probation.
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Institutional Rules K-6th Grades

Rules that help our school run smoothly and efficiently:
1. Tardiness – 1 demerit
2. Dress Code Violation — 1 demerit
3. Gum, food or candy in the classroom without permission, talking
without permission, paper not signed, failure to properly check
in/out of office – 2 demerits
4. Improper classroom or chapel behavior – 3 demerits
5. Class disturbance, minor horseplay, late to official school program,
absent from volunteer responsibility, failure to follow instructions
(minor) – 3 demerits

Character Rules K-6th Grades

Rules that reflect a character failure in the student’s Christian walk:
1. Major dress infraction, major horseplay, borrowing without
permission, griping, bad attitude, deliberately missing
test/academic deadline, disrespect to another student, skipping
class. Defacing property will receive demerits plus payment for
damages or replacement of property. – 5 demerits
2. Direct disobedience, cheating on homework or quiz, lying, profanity,
vulgarity, obscenity, absent from required activity, vandalism,
dangerous or forbidden items. – 15 demerits
3. Disrespect to teacher— 10-25 demerits depending on offense

Major Character Rules K-6th Grades

Rules that demonstrate a Student’s clear disregard to please the Lord:
1. Aggressive anger/fighting, smoking/tobacco products, plagiarism,
cheating on a test, attending a rock concert/dance,
indiscreet/sensual behavior, watching wicked entertainment,
including gratuitous violence, vulgarity, and pornography (nudity
and/or sexually explicit behavior in magazines, internet, movies or
other media) – 25 demerits
2. Stealing, drugs/alcohol, unlawful activity (except for traffic offences)
whether on or off campus, immoral behavior, including any
homosexual activity. – 50 demerits
3. Immediate expulsion may occur as deemed by administration.
10 Demerits=$25 Fine charged to parents’ account and letter sent home
to parents.
25 Demerits=$50 Fine charged to parents’ account and conference set
up with parents
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50 Demerits=$75 Fine, conference with parents, and student put on
probation
75 Demerits=$100 Fine and 3-day reverse suspension
*One parent must accompany child to all classes for 3 day.
100 Demerits=$125 Fine and expulsion

7th-12th Demerits

Demerits are not considered tools of correction, but rather are written
records that school rules have been broken. Teachers report infractions
to the administration after talking the situation over with the student.
The administration will then decide whether or not demerits will be
given. Students begin each semester with no demerits on their record.
Demerits (and punishment in general) are not limited by the below
mentioned list. The administration will deal with students on an
individual basis who exhibit sinful behavior and do not uphold the
standards and values that the school possesses. This should help both
teachers and parents by giving them a basis to deal with unforeseeable
student behavior. The following infractions are not expected to be allinclusive. The administration reserves the right to discipline behavior
that violates conduct that is expected of Christian young people.

Institutional Rules 7th–12th

Rules that help our school run smoothly and efficiently:
1. Tardiness – 1 demerit
2. Gum, food or candy in the classroom without permission, talking
without permission, paper not signed, failure to properly check
in/out of office – 2 demerits
3. Improper classroom or chapel behavior – 3 demerits
4. Class disturbance, dress infraction, minor horseplay, male hair
length, violation/failure to shave, late to official school program,
absent from volunteer responsibility, failure to follow instructions
(minor) – 3 demerits

Character Rules 7th–12th

Rules that reflect a character failure in the student’s Christian walk:
1. Major dress infraction, major horseplay, borrowing without
permission, studying in chapel, griping, bad attitude, deliberately
missing test/academic deadline, disrespect to another student,
skipping class. Defacing property will receive demerits plus payment
for damages or replacement of property. – 10 demerits
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2. Improper music, direct disobedience, cheating on homework or
quiz, lying, profanity, vulgarity, obscenity, absent from required
activity, disrespect to a teacher, vandalism, dangerous or forbidden
items. – 25 demerits

Major Character Rules 7th–12th

Rules that demonstrate a Student’s clear disregard to please the Lord:
1. Aggressive anger/fighting, smoking/tobacco products, plagiarism,
cheating on a test, attending a rock concert/dance,
indiscreet/sensual behavior, watching wicked entertainment,
including gratuitous violence, vulgarity, and pornography (nudity
and/or sexually explicit behavior in magazines, internet, movies or
other media) – 50 demerits
2. Stealing, drugs/alcohol, unlawful activity (except for traffic offences)
whether on or off campus, immoral behavior, including any
homosexual activity. – 75 demerits
3. Immediate expulsion may occur as deemed by administration.
10 Demerits=$25 Fine charged to parents’ account and letter sent home
to parents
25 Demerits=$50 Fine charged to parents’ account and conference set
up with parents
50 Demerits=$75 Fine, conference with parents, and student put on
probation
75 Demerits=$100 Fine and 3 day reverse suspension
*One parent must accompany student to all classes for 3 days
100 Demerits=$125 Fine and expulsion
While on probation, the student may not be part of an interscholastic
athletic team, nor hold a class or school office, nor qualify for the
valedictorian or salutatorian of the senior class.

Expulsion

Should a student be expelled, they are not permitted on the campus or
school functions for one year without permission from the
administration. Of course, because the school is a ministry of CBBC,
there is no restriction from church functions. Expelled students are
denied re-enrollment for at least one full semester.
Students who willfully withhold knowledge of other students involved in
illegal or immoral incidents or use of alcohol will be subject to the same
penalty as students who are directly involved in illegal activity.
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Church Attendance

CCA believes that it is a Biblical principle to attend church weekly. If
your student is a 7th-12th grader, it is a requirement for them to attend
at least one church service per week at a church that is like-faith.

Media

CCA believes and teaches that God has commanded us to…
I. …lead righteous and holy lives (I Peter 1:13-17; Titus 2:12; Psalms
101:3)
A. We must be holy. We are to be separated unto God from sin.
(I Peter 1:13-17)
B. We must keep ourselves from ungodliness and worldly lusts,
and we must live soberly, righteously, and godly in this present
world. (Titus 2:12)
C. We must not set anything wicked before our eyes. (Psalms
101:3)
II. …have a lifestyle that is radically different from unbelievers
(Galatians 5:16-26; Ephesians 5:1-17; I Corinthians 6:9-11)
A. Believers are commanded to “walk in the Spirit and put to death
the works of the flesh.” (Galatians 5:16-26)
B. Fornication, uncleanness, covetousness, filthiness, foolish
talking, or jesting should never be named among Christians.
(Ephesians 5:1-17)
C. Christians are to put away all manner of sinful lifestyles,
including homosexuality. (I Corinthians 6:9-11)
III. ...not use Christian liberty to gratify the flesh. (Galatians 5:13)
IV. ...separate ourselves from the world. (Romans 12:2; II Corinthians
6:17)
A. We are not to be conformed to the world. (Romans 12:2)
B. We are not to “touch” the unclean thing. (II Corinthians 6:17)
In application of these Biblical principles, we believe Christians should
exhibit positive Christian attributes while avoiding the “entanglements
of the world.” These principles should guide our lives, including our
recreational and entertainment choices.
We believe it is wise for our families to be very selective in their choices
of movies, internet use, TV shows, stage plays, entertainment facilities,
video games, and restaurants. If we discover that a student is watching
something that is destructive in nature or is seeking to influence others
in these areas, parents will be contacted.
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While our school does not set specific viewing standards for families, we
do hold a sacred trust for all who attend our school. Many families have
chosen our school as a place of refuge and security from the
philosophies of the world. It is for this reason that CCA reserves the
right to discipline those students who fail to conduct themselves within
the purpose and spirit of CCA.

Social Media

In the past years, schools throughout the nation have experienced a
variety of problems with students and social media. These apps and
websites allow people to post a great deal of personal information,
including pictures. It is not difficult to imagine the dangers of such
information being listed for millions to view without restriction. In
addition to the personal risks that many teens are taking, some students
have also used these apps and websites to engage in a variety of
questionable and un-Biblical activities.
For these reasons, CCA will hold our students accountable for
information and links posted on social media as it relates to violation of
school policies, especially to comments, posts, photographs, threats,
etc., concerning the school’s students, administration, faculty, and staff.
We encourage CCA parents to find out what apps your child uses, which
websites they frequent, and review them in light of our school’s policies
and the security of your family.

Prohibited Items

Any item associated with a questionable movie or TV show; electronic
toys and games, iPods; head phones; hand-held games; laser lights;
explosives of any type; matches/lighters/igniters; DVDs or CD’s; books
and magazines not pertaining to classroom use; guns or knives; squirt
guns, or any other item that is deemed questionable or hazardous by
the administration.
If in doubt, please contact the school office. Any student possessing or
making pretense of using, possessing, or encouraging others to use
alcohol, tobacco, or illegal narcotics, or possessing any drug
paraphernalia on or off campus will be subject to expulsion from school.
Students involved in practical joking or general jesting about illegal
narcotics will be subject to disciplinary action.
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Cell Phones

ALL students must turn in their cellphones at drop off to the before care
worker. and the students will be able to retrieve their cellphones at
dismissal from the after care worker. Cell phones can NOT be left in
lockers or backpacks. Students will receive demerits for these
infractions and/or suspension.

Student Driving Policy

Any high school student who is properly authorized (a copy of the
student’s driver’s license must be on file) to drive a vehicle may receive
permission to drive and park his/her car on school grounds.
1. Student drivers are to register their vehicle with the office.
2. Student drivers are to park their cars in the designated area and
immediately come into the building.
3. Students may not be in or around their vehicles during the school
day unless they have permission.
4. Students cannot transport other students without the permission of
both sets of parents, in writing, on record in the office.
5. Student driving privileges may be lost for careless driving/horseplay
or for violating the student driving policy.
6. Students cannot “hang out” at their vehicles after school.

Academics
Grading Scale
A
B
C
D
F

93-100
84-92
76-83
70-75
0-69

General Conduct Criteria
E
G
S
N

Excellent
Good
Satisfactory
Needs Improvement

Honor Roll

A General Conduct mark of “S” or better is required before admittance
to the elementary honor rolls; secondary students must have a good
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attitude toward teachers in order to be able to qualify for the Honor
Roll.
“A” Honor Roll: A student must earn, not average all A’s each semester.
“A/B” Honor Roll: A student must earn, not average all A’s and B’s each
semester.

Academic Awards

In order for a student to receive awards presented for highest grade
point average, perfect attendance, no tardies, or no demerits, they must
have attended CCA for the full school year.

Valedictorian and Salutatorian

For a senior to receive the valedictorian or salutatorian award, he must
have attended CCA for his junior and senior year and must be enrolled
as a full-time CCA student.

Homework

Homework is an important part of the school program and should be a
wholesome, constructive activity designed to challenge and enrich the
life of every student. It is for several reasons: for drill, practice,
innovative activity, remedial purpose, and for individual projects
relating to school studies.
Teachers will make assignments to the students as clear as possible, and
the student must exercise ini a ve and responsibility in making sure
that he understands the assignment given. It is the policy of the school
that teachers limit homework on Wednesdays for church a endance
purposes.
Each student is expected to successfully complete his homework
assignments each day. Assignments that are not completed on time
must be made up but will receive no more than 50% unless an
emergency situation prevented the completion of the homework.
Assignments and tests due the day of the absence are due on the
second day of student’s return.

Fine Arts

Every year our school participates in a Fine Arts Competition. We
believe that Fine Arts can be a great tool to help students strengthen
their talents. Even though we highly encourage each high school
student to participate in Fine Arts, it is NOT a mandatory school event.
We do require that if your student signs up for an event that he follows
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through with his commitment. Because we believe that learning how to
follow through on commitments is an essential character trait for life,
there will be a $15 fine if your child signs up to participate in Fine Arts
and decides to drop out, with the exception of approval by the
administrator due to an emergency.

Promotion/Retention

A student will be promoted if he passes his classes and the
administration thinks that the student has a firm grasp of the concepts
required for each grade level.
A student may fail one academic subject and be promoted if he
completes summer school with a passing grade. Parents may request
administrative approval for their child to attend summer school in order
to make up the course. Parents will be charged per student for summer
school.

Achievement Testing

Every year in the spring a nationally recognized test is administrated to
all students. While it is not the only way to assess our school, it is an
important method of evaluating our students, the scope and sequence
content of our curriculum, and our teachers.

College Testing [Senior Class]

In lieu of taking achievement tests, the senior class is required to take
the ACT college entrance test. Seniors must register for the test on their
own and meet the financial obligations. It is highly recommended that
this process be handled at the beginning of the school year. While there
are several dates to choose from, it is strongly advised to register for an
April test date. Research suggest that students perform better at this
time of the school year since they have completed most of their
coursework for the twelfth grade. Seniors will not receive a diploma
until the school receives the test results.

Finals

Only Juniors and Seniors may be exempted from finals. In order for a
Junior or Senior to be exempted from a final in one of their classes,
he/she must have an A every quarter for that class and must maintain
an A leading up to the final. If the student has an A every quarter, but
his/her current grade at the time of the final is a B or lower, the student
must still take the final.
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Emergencies and Illnesses

Immunization Records

A current record of immunizations signed by a physician must be on file
in the office before the student begins attending school.

Sickness

If a child has a fever or other major symptoms of illness, they should not
be sent to school. A student with a temperature above a hundred
degrees will be sent home. No student who is currently contagious with
a communicable disease should attend school. Please call the school the
day the student will not be attending.
In the event a child becomes ill at school, he may be sent to the office
for observation. If the distress continues, a call will be made for the
child to be taken home. For this reason, it is important that we have
current phone numbers on file.
Upon having the following diseases, each child must have written
consent from a doctor or health department to return to school:
pneumonia, measles, whooping cough, pinworms, scabies, ringworm, or
impetigo.

Medication

Only a parent will be permitted to deliver medication to school. A
medication dispensing form must be filled out for the student. The
parent should also provide the school with current information
regarding the safe use of the medication, including side effects and
toxicity, possible drug interactions, and expected outcomes. The
medication should be in its original container and be labeled with
information, including name of drug, dosage, and time for the dose,
student’s name, and name of prescribing doctor. The office personnel
will count and lock up pills as soon as they are delivered, counting them
periodically as they are used.

Weather/School Closing

In event of an emergency closing, you will be notified by a phone call. If
too many days of school are missed due to inclement weather or
hurricane evacuations, school may need to be extended and/or
vacations days specified on the calendar may be used for classes.
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School Wide Policies

Parent/Teacher Conferences and Fellowship

Parent/Teacher conferences are scheduled quarterly. Please consult the
school calendar for exact dates. These meetings are important. Special
appointment times can be made through the office or with a teacher.
Since a student’s grade may be reviewed at any time through the parent
portal on the school website, parent/teacher visits may not be required
the night of the Parent/Teacher Conferences and Fellowship.

Accurate Records

It is important for your child’s welfare that we have a current phone
number where you or another responsible party can be reached in case
of an emergency. If you change jobs, addresses, or phone numbers,
please notify us as soon as possible.

Withdrawal from School

If for any reason a parent withdraws a student from school, the parent
must speak to the administration in person. A student is not considered
legally dismissed until all school texts and materials are returned to the
office and all accounts are current. Academic records will not be
released until that time.

Parent/Student/Of ice Relationship

Please understand that the office staff is here to serve you, but as the
“hub” of school activity, they are very busy. Please keep this in mind
when you make requests of the staff. Please limit calls to the office for
students. In case of emergency, the office will make arrangements for a
return call as soon as possible. Student calls are to be made from the
school office, with permission.

Bible

All students are to have their own copy of the King James Bible at school
with them daily.

Birthdays

In order to keep the proper academic atmosphere of the classroom, we
request that all parents wishing to celebrate birthdays contact the
school office regarding the food that will be brought to the school. They
will be given out during regular lunch or snack period, or time deemed
appropriate by teacher.
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Lunches

Children are to bring their own lunches. Lunch bags or boxes should be
clearly marked with the student’s name. Lunchboxes should not portray
worldly themes. Microwave ovens are available for short warm-up
times. PLEASE DO NOT SEND ANY FOOD ITEMS WITH NUTS OR SESAME
SEEDS TO SCHOOL WITH YOUR CHILD.

On-Campus Supervision

All students on campus must be under adult supervision at all times and
may not wander around the property unattended. Students who remain
after twenty minutes following dismissal will be taken to after care and
charged $10 per half hour unless a special arrangement has been made
with the school office. There is no charge when teachers request
students to remain with them.
Parents should not drop students off for school or church activities
unless the child will be under immediate adult supervision. In such a
case, prior arrangements must be made with the supervisor.

Visitors

CCA invites and encourages our parents to visit their children’s classes.
Friends, relatives, or prospective students may visit classes with the
approval of the administration. Parental visits are limited to one hour.
Permission may be granted for full-day student visits.
Parents/grandparents may occasionally eat lunch with their children.
Visits should be arranged through the school office at least twenty-four
hours in advance. Visitors are requested to go to the office to sign in,
and the teacher will be notified upon your arrival. You must not go
directly to the classroom.

Textbooks

CCA re-uses some textbooks for students each year. If your student
damages a non-consumable book during the school year, students will
be charged the full replacement cost for lost or damaged books.

Report Cards

Report cards will not be released until all fees are paid in full. This
includes nine-week reports.
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Lost and Found

Items that are left out of place will be collected at the end of each day
and placed in the lost and found in the school office. Students must pay
$1 per item to retrieve them from the lost and found. The goal is to
train students to pick up after themselves and take care of their
personal items. Please label all of your child’s belongings with his/her
name.

Head Lice

CCA has a “no nit” policy. Students are not allowed on campus with any
lice or nits in their hair. Parents will be asked to pick up students who
have lice or nits. They can return as soon as they are lice and nit free.

If you have any questions regarding the handbook, please speak with a
teacher or the administrator. Thank you for your support in following
and fulfilling these requirements.
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