Family Educational Rights and Privacy Act (FERPA) Directory
Information Policy and “Opt-Out” Notice
Pacific Coast Academy is committed ensuring that the Charter School complies with the Family Education
Rights and Privacy Act (FERPA) and the disclosure of directory information.
The purpose of the Pacific Coast Academy Governing Board approving this Family Educational Rights
and Privacy Act Directory Information Policy and “Opt-Out” Notice is to accomplish the following:
1. Establish the Release of Directory Information
2. Define Directory Information
3. Identify the “Opt-Out” Notice Procedure
1. Release of Directory Information: “Directory information,” which is defined as set forth below, may
be released to requestors in limited circumstances by the Charter School without additional notice to
parents/guardians unless the parent/guardian “opts out” of such disclosures, in writing.
State and federal law allow directory information to be disclosed to any requestors, except those who
intend to use the information for commercial purposes. However, the Charter School ’s policy is to
not release directory information to any requestor, for any purpose, without specific prior
parent/guardian consent in each situation, EXCEPT the Charter School will release such information
to requestors that engage in political advocacy, lobbying, or information dissemination related to
California charter schools.
2. Definition of Directory Information: Pacific Coast Academy has designated the following
information as directory information:
•

Parents’/guardians’ names

•

Address

•

Electronic mail address

•

Dates of attendance

•

Degrees, honors, and awards received; and

•

The most recent educational agency or institution attended

3. “Opt-Out” Notice: If a parent/guardian does not want the Charter School to disclose the
parent/guardian’s contact and other directory information from his/her child’s records to such persons
or entities without the parent/guardian’s prior written consent, the parent/guardian must notify the
Charter School in writing within two weeks of receipt of this policy.

Pacific Coast Academy’s Personalized Learning Creed:
“Personalized Learning truly puts every student first by honoring and
exploring your student’s unique and special gifts, talents, and aspirations.”

